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Quick Guide to Creating an IV Bag Label  

 
 
This is a step-by-step guide on how to generate a label for an IV bag of medication and/or IV fluid. The 
sample chart used in this guide WILL NOT be in your EHR, but the steps can be applied to any chart with 
active IV medications 
 

The IV bag order 
 

1. Go to www.neehrperfect.com and enter your Username and Password to log in. Then select 
“Click Here to Start the Neehr Perfect EHR.” Click on the EHR icon. Note: your EHR may be 
labeled different than the one below. 

 
 

 
 

2. At the Patient Select Screen select the patient chart that contains the IV order in it. In this guide 
we are using a sample chart LABEL,MY IV. 

 
 

3. Once you have selected the appropriate chart, on the Cover Sheet in the Active Medications 
box click on the IV order that you are wanting to create a label for. TIP: If the medication order 
is listed on the Cover Sheet it is Active and will show on the Meds tab and in the eMAR. 

http://www.neehrperfect.com/
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Double clicking on the 
medication order opens 
this screen. 
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If the Order is NOT Active: 
 
If the medication is not listed on the Cover Sheet it is not Active yet. You may go to the Orders 
tab to activate the order by going through the Action of “Copy to New Order”. Then Sign the 
order. Click File > Refresh to change the order status from Pending to Active (this is done by our 
Auto-Pharmacist program that runs in the background). 

 
NOTE:  You can find most of the information for the medication labels in the order details, except for the 
IV bag number. Medications using other administration routes (PO, injection, topical, etc.) that you 
want to generate a barcode label for, will have all of the information you need is on this screen. The only 
difference is that you need the  IV bag number for an IV Bag label, and it is not listed. So for the IV label, 
we’ll need to gather the information from the eMAR following the steps below. 

 

Getting the information for the IV bag label in the eMAR 
 

4. While in the patient chart, click on the Tools menu and eMAR (this is your link to the BCMA). 
You will prompted to enter your Username and Password again. 

5. If you do not have a barcode generated for the patient’s wristband that is okay. You most likely 
won’t at this time. Click on Unable to Scan. 

a. If you do have a patient wristband created. Simply scan the barcode of the wristband 
and you will be taken directly to the eMAR for the patient. Bypassing the following steps 
(#6-10). 

 

 
6. Select a reason. You may enter a Comment but it is not needed. 
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7. Enter the last name of the patient chart that has the order, or you may enter the last four digits 

of the SS#. Highlight the correct patient and click OK. 
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8. Confirm that this is the correct patient chart. Place a check mark and click Yes. 

 
9. Once in the patient chart click on the IV tab at the bottom of the eMAR.  

a. The tab will have a green circle indicating that there is an active IV bag that is due to be 
given. 

Highlight the correct IV order. The bag information will show in the bottom left box, IV Bag 

Chronology. 

 

 

You will need the IV Bag number 
to make the labels. This will be a 
7-8 digit number with a “V” in 
the number (ex: 7752V21).   
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10. Notice that the bags listed in the IV Bag Chronology box are the IV bag numbers – you will need 

this information to make the labels. Write down the numbers for each bag. Click on the plus 
sign to see more information. 

11. To gather the rest of the information needed to make the label, click on Due List at the top of 
the screen and Display Order. 

 
12. The Order Details will be displayed. The information needed to create the label is identified in 

the next screen shot with        . 
 

TIP: You may choose to copy and paste the needed information into a Word or Text document 
to make it easier to enter into the Label Generator. Or you may just write it down on paper. 
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The items marked by stars, and the information you will need for the label are:  

Patient Name 
SSN (MRN) 
DOB 
Orderable Item 
Infusion Rate 
Start and Stop dates and times  
Medication Route 
Schedule Type 
Provider 
Special Instructions 
Additives 
Solution 
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Making the Label for the Bag 
 

13. Return to your web browser and select Faculty Collaboration Network. Or log in to 
www.neehrperfect.com if you don’t see the screen below. 

  
14. Select Resources then Barcodes. 

 

 
 

15. Click on Create for IV Bag Label. 

http://www.neehrperfect.com/
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16. Now fill in the label information for the IV bag. You will use the patient information and the 
medication details from the eMAR. See steps 9 and 12 and refer to additional information 
below. 
 

 

 
 

Starting IV Bag Number: This will be a 7-8 digit number with a “V” in it for the bag # (ex: 
7752V21). Refer to the screen shot with step 9. 

Number of Bags: If you put a quantity greater than “1” in this box multiple labels will be 
generated in sequential order. In our example, 5 bags were generated. If “5” were 
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placed in this box, 5 labels would be generated in sequential order (ex. 7752V21, 
7752V22, 7752V23, 7752V24 and 7752V25).  

Patient Name: Enter as LAST NAME,FIRST MIDDLE (ex: Label, My IV) 

DOB: Enter as XX/XX/XXXX (ex: 01/01/1970) 

SSN/MRN: This is the same as the SSN field. Enter as XXX-XX-XXXX (ex: 100-00-7752) 

Admin Date/Time: Enter as XX/XX/XXXX @ XXXX in military time (ex: 06/25/2014 @ 0800) 

Frequency: Use approved abbreviations (ex: Continuous, every 8 hours, Q2H) 

Route: Use approved abbreviations (ex: IV, IM) 

Rate: Use approved abbreviations (ex: 100mL/hr) 

Medication/Solutions: This is the medication order and can be copied from your text/word 
document and pasted into the generator (ex: CEFOTAXIME 4 GM, SODIUM CHLORIDE 
0.9% 500 ML) 

Storage: Enter how the med needs to be stored until given to the patient (ex: at room 
temperature, keep in refrigerator, keep out of light)  

Expiration: Enter the date the medication will expire as XX/XX/XXXX @ XXXX in military time (ex: 
06/26/2014 @ 0800) 

Special Instructions: Enter any instructions written by the physician or that need to be provided 
by the pharmacist for the nurse administering the medication (ex: dilute, FSBS before 
administering). 
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17. Once you have entered all of the information click on Generate Label(s). 
 
 

 
18. If needed, you may go back to the Barcode Generator and make any corrections by clicking on 

the back arrow.  
19. Then click on Generate Label(s) again to generate the new label. 
20. Click Generate Label Sheet to create a PDF document that can be printed and/or saved. The 

label may be cut out and affixed to a bag. 


